
 1.  Dress appropriately for the audience.  Always look professional.

 2.  Maintain eye contact.  Don’t talk to the screen or the technology hardware.  Be aware
of “remote” students.  Share your eye contact with the local students and the
camera lens.

 3.   Don’t use the podium as a “crutch.”  Don’t sit behind the ELMO for the entire class
period.

 4.  Review your notes, then move away from the desk.

 5.  Maintain a personal touch in your class.  Encourage interaction by using planned
pauses.  Use humor and personal references if appropriate.

 6. Show enthusiasm for your class and the subject.

 7.  Avoid excessive body movement and hand gestures that might be distracting.

 8.  Facial animation and body language can be used effectively in distance learning, but
when students can’t see all of you (head to toe), subtle body language cues may be
lost or misinterpreted.

 9.  Control your posture.

10.  Project your voice so all can hear;  use a variety of pitch and emphasis.

11.  Use transitions like, “Now let’s move to...” or “Another way of thinking about
that is ...” to help the learner bridge from one concept to another.

12.  Use visuals and presentations that correspond to the discussion.

13.  Give students enough time to read and work on the materials you have prepared.

14.  Paraphrase presentation graphics.  Don’t read verbatim everything you put up  on the
screen.

15. Use a pointer on the ELMO. Provide sufficient “mass” to be easily seen.

16. Keep presentations moving, but don’t overpower your students.  Leave enough time for
discussion, interaction, questions, and comments.
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17.  Plan strategic pauses for “catch-up.”

18.  Position yourself in the distance learning classroom so that you do not walk in  front of the
      cameras or monitor and block the view.  Don’t stand behind ELMO.

19.  Turn off the technology (immediately) when you are through with it.
    • Switch from ELMO to Teacher Camera #2 when you are done with graphics.
    • Turn off the VCR or switch the AMX pad to the next technology.  This allows
      for a smooth transition from one technology to another in the course of
      your lesson.

Special thanks to the professors at Utah State University Instructional Technology Department
for the preceeding material  (Drs. Jerrold E. Kemp, Don C. Smellie, Steve Soulier, Charles
Stoddard, and Gary Poppleton).

Consider the following when integrating educational technologies into your lesson:
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Critical Thinking

Discovery Learning

Lecture/Discussion

Outside Resources

Writing

Reading

Skill Building

Assessment
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